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1. O6mmue nmonoxKeHHs

1.1. Hacrosmee Ilonoxenue 06 3JIEKTPOHHOM KJIACCHOM KypHaie (najnee —
[TonoxeHnue) pa3paboTaHO Ha OCHOBAaHHH JEHCTBYIOINEro 3aKoHonxarensctsa PO o
BEJIEHUH IOKYMEHTO000pOTa U y4eTa y4eOHO-I1e1aroru4ecKoi e TeIbHOCTH:

®enepanbHoro 3akona ot 29.12.2012 Ne 273-®3 «O6 obpasosanuu B Poccuiickoit
®enepauun» B pegakuuu ot 1 centsiops 2020 roxa;

®enepanpHOro 3akoHa Poccuiickoit @enepauun ot 27.07.2006 r. Ne 152-03 «O
IIEpCOHAJIbHBIX JAHHBIX» B peaakuuu ot 24.04.2020;

[Tucsma Muno6paayku Poccun ot 15.02.2012 Ne AB-147/07 «O meToqu4eckux
PEKOMEHIAIMAX MO0 BHEJPEHHIO CHUCTEM BEIEHHS XXYpHAJIOB YCIEBaeMOCTH B
9JIEKTPOHHOM BHJIEN;

ITucsma DenepanbHOro areHTcTBa 1Mo o6pasoBanuio oT 29.07.2009 r. Ne 17-110
«0O06 obecrnieueHHH 3alIUThI IEPCOHABHBIX JaHHBIX),

[Tucema Munncrepcrsa O6paszosanus 1 Hayku PO or 13.08.2002 r. Ne 01-51-
088un «O6 OpraHu3aluu UCIIOJIb30BaHUs UH(POPMAITHOHHBIX U
KOMMYHHKAIIMOHHBIX PECYPCOB B 00111€00pa30BaTeIbHbIX YIPEKICHUAX);
®enepanbHOro 3akoHa Poccuiickoit ®enepauun ot 27.07.2006 Ne 149-®3 «O6
uH(OpMaIMK, HHMOPMALMOHHBIX TEXHOJIOTHAX M O 3amuTe MHpOpMauum» (C
u3MeHeHusaMH Ha 3 anpens 2020 rozna);

[pukazoM MHUHKCTEPCTBA 3[PABOOXPAHEHHS M  COLMAIBbHOIO  Pa3sBUTHS
Poccuiickoit ®enepauuun ot 26 aBrycta 2010 roma Ne761 «O06 yTBepX ACHUH
EfuHOr0 KBaTH(HUKAIMOHHOTO CIIPABOYHHKA JOJDKHOCTEH PpyKOBOIUTENIEH,
CMIEeNMAMCTOB M CyXKammx», paszgen «KBanupuKaluOHHBIE XapaKTEPUCTUKH
JOJDKHOCTeH pabGOTHHKOB 00pa3oBaHUs», B KOTOPOM TOBOPHUTCA, 4YTO B
JO/DKHOCTHBIE OOSI3aHHOCTH YYHUTENs BXOOHMT «OCYIIECTBICHHE KOHTPOJBHO-
OLIEHOYHOH MHesATeIbHOCTH B 00pa3oBaTeIbHOM IIPOLECCE C HCI0JIb30BAHHEM



COBPEMEHHBIX  CIOCOOOB  OIICHMBAHHUA B  YyCIOBUAX  WH(OpPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHH (BeIeHHE 3JIEKTPOHHBIX (POPM IOKYMEHTAlIUH, B
TOM YHCJIE 3JEKTPOHHOIO KypHaia U IHEBHUKOB O0YUYalOIIMUXCs)» B PEAAKIUU OT
31.05.2011 rona.
1.2. DOnexrtponHbit xypHan (D)) sBisieTcss rocyJapCTBEHHBIM HOPMaTHUBHO-
(MHAHCOBBIM JTOKYMEHTOM W BEICHHE €ro 00s3aTeIbHO ISl KKIOTO YUYUTENS U
KJIACCHOTO PYKOBOJIUTEIIA.
1.3. DJeKTpOHHBIM KJIACCHBIM JKYpPHAJOM HAa3bIBAE€TCS KOMIUIEKC MNPOrpaMMHBIX
CPEACTB, BKIIOYAIONINI 0a3y TaHHBIX U CPEACTBA IOCTYyNA K HEH.
1.4. DneKkTpOHHBIN KIACCHBIN KYpHAJ CIIYXKHUT JJISl pEUICHUS 3a/1a4, ONMKUCAHHBIX B II.
2 Hacrosuero [lonoxenus.
1.5. Hacrosimee IlonoxeHue ycTaHAaBIMBAET €IWHbIE TPEOOBAHUS IO BEICHUIO
AJIEKTPOHHOTO JKypHaja yCIeBAaeMOCTH/ 3JIEKTPOHHOTO JHEBHHMKA OOydYaromierocs
(OXK/21), ompenensieT MOHATUSA, LEIU, TPeOOBaHMS, OpraHU3alUi0 U padoTy
AIEKTPOHHOIO KJIACCHOTO YpHAJIA IIKOJIBI.
1.6. D1IeKTPOHHBIN KypHAJ JOJIKEH MOAAEPKUBATHCS B AKTYaJIbHOM COCTOSIHUM.
1.7. Tlonp30BaTensiMu 3JMEKTPOHHOTO KYpHAJIA SIBJISIIOTCS: aJAMUHUCTPALUS LIKOJIBI,
YUUTENs, KIIACCHBIE PYKOBOAUTENN, 00YJAIOIIUECS U POTUTEIH.
1.8. DneKTpoHHBIN KypHaN SBISETCS 4YacThi0 MH(GOPMAIIMOHHO-00pa30BaTEIbHOMN
CHUCTEMBI LIKOJIBI.
1.9. B ciuyuae HeBbimosHEHWs  AJaHHOro  [lomoxkeHWss — aaMUHHUCTpanUA
oOpa3oBaTeNbHOM OpraHuM3alldd UMEET TMpPaBO HajaraTh JUCIUIIMHAPHBIC
B3bICKAHUS B YCTAHOBJICHHOM JICUCTBYIOIIMM 3aKOHOJIATEICTBOM MOPSJIKE.

2. 3axaum, pemiaeMblie ¢ MOMOIIBIO 3JIEKTPOHHOI0 KJIACCHOIO0 KypHaJia
DNIeKmpOHHBLLL HCYPHATL UCNOTIb3YEMCsl OISl peuleHusl C1e0VIouux 3a0ay.

2.1. XpaHeHue naHHBIX 00 YCIIEBAEMOCTH U MOCEIIAEMOCTH 00YUaIOIIUXCSI.

2.2. BeiBog undopmaruu, xpassiencs B 6a3e JaHHbIX, Ha OyMaKHBI HOCUTENb IS
opopMiieHUsI B BHUJE JOKYMEHTa B COOTBETCTBHHM C TPEOOBAaHUSIMH POCCHUKCKOTO
3aKOHOAATEIbCTBA.

2.3. OnepaTuBHBIM JOCTYN K OLEHKAaM 3a BECh MEPUOJ BEACHUS >KypHaja MO BCEM
npeaMeTaMm B Jito0oe BpeMs.

2.4. ABromaTu3alus ~ CO3JaHHMSl  NEPUOJMYECKHMX  OTUETOB  yUUTEIeHd U
aIMUHUCTPALINH.

2.5. CBoeBpemMeHHOE MH(POPMHUPOBAHUE POJUTENICH MO BOIMPOCAM YCIEBAEMOCTH U
IIOCEIIAaEMOCTH UX JETEH.

2.6. KoHTposb BbINOIHEHUS 00pa30BaATENbHBIX MPOrPAMM, YTBEPKIECHHBIX YUYEOHBIM
MJIaHOM Ha TEeKYIIUH y4EOHBIN TO/I.

2.7. Co3nganue eauHOM 0a3bl KaleHIApHO-TEMAaTUYECKOIrO IJIAHUPOBAHUS MO BCEM
y4eOHBIM TIPEIMETaM U MapajlieisiM KJIacCOB.

2.8. Co3naHue U peanu3anus AUCTAaHIIMOHHBIX YU€OHBIX KypCOB.

2.9. Coznanune moptdoano o0yyaromuxcs, Ieaaroros.

2.10. Coznmanue ycnmoBuW Mg AWCTAHIIMOHHOTO KOHCYJIBTUPOBAHUS 3a00JICBIIMX
neTe.



2.11. Pa3paboTka M MpOBEACHHWE TUATHOCTHUECKUX U TECTOBBIX pPabOT C LEJBIO
IPOMEKYTOYHOTO M UTOTOBOTO KOHTPOJIS.

2.12. ABToMatu3aius CO3JaHHS MPOMEKYTOUHBIX M MTOTOBBIX OTYETOB YUHUTENIECH-
IPEIMETHUKOB, KJIACCHBIX PYKOBOJUTENEH U aIMUHUCTPALIIH.

2.13. OOecnieueHrne BO3MOXHOCTH TMPSAMOrO OOIIEHUS MEXKIY YUUTEISIMH,
aAMUHUCTpALMEH, poauTeNs MU U OOyYaloUMMUCA BHE 3aBUCUMOCTH OT UX
MECTOMOJIOKEHHUS.

3. [IpaBujia u nopsi0K padoThl € JIEKTPOHHBIM KJIACCHBIM KYPHAJIOM
3.1. HmxeHep mo KOMIBIOTEpaM YCTaHABIMBAaET NpPOrpaMMHOE oObOecreyeHue,
HeoOXoauMoe JUIsi paboOThl 3JIEKTPOHHOTO JKypHaja, U OOecleYrBaeT HaJjiexaliee
(YHKIIMOHUPOBAaHKE CO3AAHHON MPOTPaMMHO-AINaPATHON Cpebl.
3.2. Ilonp3oBaTeny MOJy4YalOT PEKBHU3UTHI JOCTYNMAa K SJICKTPOHHOMY XYpPHAIy B
CJIEIYIOIIEM MOPSIJIKE:

* VYuurens, KJIaCCHbIE PYKOBOAMUTENIH, aIMUHUCTpPALUs IMOJY4YalOT PEKBU3UTHI

nocTymna y anMuaucTparopa XK.
* Poaurenn um oOyuaromuecs CaMOCTOSATENbHO PErHCTPUPYIOTCS B CHCTEME
9JIEKTPOHHBIN JKYPHAJ/3JIeKTPOHHBIH AHEBHUK (DXK/D /).

3.3. KnaccHble pyKOBOJUTENN CBOEBPEMEHHO 3alOJHSIOT KypHaJl U CIEIAT 3a
JOCTOBEPHOCTBIO JAHHBIX 00 OOYyYaroIMXCsi W UX POJUTENSAX B COOTBETCTBUU C
MHCTPYKLIHEM.
3.4. Yuurens akKypaTHO U CBOEBPEMEHHO 3aHOCST JaHHbIE 00 YYEOHBIX IpOrpaMmax
U UX TPOXOXKICHUHU, 00 YCIIEBAEMOCTH M MOCEIAEMOCTH O0YJAIOMINXCs, TOMAIITHUX
3aJJaHUSX B COOTBETCTBUU C MHCTPYKITUCH.
3.5. 3amecturenu aupeKkTopa IIKOJBI 1o YBP ocymectBiser mnepuogudeckuii
KOHTPOJIb 332 BEJCHHEM JJIEKTPOHHOTO KypHala, COAEpKAIIUN MPOIEHT y4acTHs B
paboTe, MPOLEHT O0YyYarolMXCs, HE HMMEIOLUX OIIEHOK, MPOLEHT 00yJaromuxcs,
UMEIOIINX OJHY OLEHKY, 3alUCh JOMAIIHETO 3aJlaHusl, yU4eT MPONIEHHOro yueOHOro
maTepuaia.
3.6. Poqutenu u oOyuaromyecs UMEIOT JOCTYN TOJIBKO K COOCTBEHHBIM JTaHHBIM H
ucnoyib3yroT XK/ 17st ero mpocMoTpa B COOTBETCTBUU C MHCTPYKITUEH.

4. IlpaBa, 0013aHHOCTH
4.1. Ilpaga:
4.1.1. Bce mnonp30BaTe HMMEIOT TMPaBO JOCTYMa K DJICKTPOHHOMY KypHATY
€XKETHEBHO U KPYTJIOCYTOYHO.
4.1.2. Bce monp30BaTeNd HWMEIOT IPaBO HAa CBOCBPEMEHHBIC KOHCYJILTAIIUU II0
BOIIPOCaM PabOThI C AIEKTPOHHBIM KYPHAJIOM.
4.1.3. Ilo pe3ynbTaram TPOBEPKU aAIMHHUCTPATOP, YUUTENId U KIACCHBIC
PYKOBOJUTENIN BOPABE PACCUMTHIBATH HA MPEMHUATBHOE BO3HATPAXKIEHUE [0 UTOram
y4eOHBIX EPUOJIOB.
JIMpeKTop IIKOJIbl UMEET MPABO:

* Ha3nawath COTPYIHHUKOB TIIKOJBI HAa WCIOJHEHUS OOS3aHHOCTEH B

COOTBETCTBHHU C JTAHHBIM MOJIOKEHUEM;




* OOo3HauaTh TeMbI A1 OOCYXKICHHS, Kacaroliuecs y4eOHO-BOCIHMTATEIHLHOMN
NEeATEeIbHOCTH, U MPOIecca YIpaBJIeHUs KOJION;

* IlyOnukoBaTh NpUKa3bl M TOJOKEHMS, HW3/JaBaeMble B IIIKOJIe, B pasjele
«JIOKyMEHTBI».

3amecTuTeb AupekTopa 1o Y BP numeeT mpago:

* Tlomy4aTh CBOEBPEMEHHYIO WHJIMBUAYAIbHYI0 KOHCYJIBTAIIMIO IO BOIIPOCAM
PabOTHI € AICKTPOHHBIM KYPHAJIOM;

* OOcyxnmatb JIOOYI0  TeMy, KacCalollylocs  y4eOHO-BOCIHTATEIHLHOMN
NeSATEILHOCTH, U TIPOIIeCcca YIIPABICHHUS IIIKOJION;

* BecTtn muunoe 35eKTpOHHBIE TOPTQOIHO.

AnvuHucTpaTop 1o DK/D]/1 nMeeT npaso:

* OOcyxnmatb JIOOyI0  TeMy, Kacalollylocsi  y4eOHO-BOCIHTATEIHLHOMN
JeSATETLHOCTH, U TIPOIIeCcca YIIPABJICHHS IIIKOJIOMH;

* CocCTaBIATh NPEACTABICHUE TUPEKTOPY IIKOIY Ha MPEMHUPOBAHUE YUHUTEICH
0 pe3yJibTaTaM paboTHI C AIEKTPOHHBIM KYPHAJIOM.

HHxeHep 1Mo KOMObIOTepaM UMeeT IIPaBo:

*  OOcCyXaaTh ¥ BHOCHTH IIPEUIOKEHHS 10 YIYUIIEHUIO PA0OTHI C AJIEKTPOHHBIM

KYPHAJIOM U THCBHUKOM.
Thl0TOp MMEET MpaBo:

* OOcCyX1aTh ¥ BHOCHTH IPEUIOKECHHS 10 YIYUIIEHUIO PA0OTHI C AJICKTPOHHBIM

KypHAJIOM B THEBHUKOM.
Yuurtenp-ipeIMETHUK UMEET MPABO:

* IlomydaTh CBOEBpEeMEHHYIO KOHCYIBTAIIMIO 110 BOmpocaM paboOThl C
AIIEKTPOHHBIM KYPHAJIOM;

 @opMmupoBaTH  CBOM  DJIGKTPOHHBIE  y4eOHBIE  KYpPChl,  HTOTOBEIE,
MIPOMEKYTOUHBIE U KOHTPOJIBHBIC TECTOBBIC PA0OTHl W MCIOJIB30BaTh UX TPH
IIPOBEJICHNUN YPOKOB;

 OO6cyxnare J00yH0  TeMmMy,  KacawIlylcs  y4eOHO-BOCIUTATEIbLHON
NEATEeIIbHOCTH M Mpoliecca YIIPABICHUS IITKOJIOM;

*  OOcCyXIaTh ¥ BHOCHTH IIPEUIOKECHHS 10 YIYUIIEHUIO PAOOTHI C DICKTPOHHBIM
KYPHAJIOM U THCBHUKOM;

* Ilpu cBoeBpeMEHHOM, TOJHOM M KAa4eCTBEHHOM 3aIlOJIHEHUH JJICKTPOHHOTO
)KypHaJIa (OpMHPOBATh OTYETHI IO PAOOTE B AIEKTPOHHOM BHjie: KameHmapHo-
TeMaTHYECKOe TIaHUpOBaHKE; VITOTH yCIieBaeMOCTH IO TIPEIMETY 3a yUeOHBIH
nepuox; OTYET YUUTENSI-MPEAMETHUKA 10 OKOHYAHWN yUEOHBIX TEPHOIOB U
HUTOT'OBBIN;

* CosznaBaTh U MyOJIMKOBATH OOBSBICHUS HA DJIEKTPOHHOMN JOCKE OOBSIBICHUM;

* Becrtu nuuHOE 251EKTpOHHOE MOPT(OIIHO.

KnaccHblii pyKOBOAUTEIb UMEET NPABO:
* [lomyyaTh CBOEBPEMEHHYIO KOHCYJIBTAIIMIO II0 BOMpocaM pPabOThl C
AJICKTPOHHBIM KYPHAJIOM;
* OOcyxnmarp OOy  TeMy, Kacalollylocs  y4eOHO-BOCIHMTATEIHLHOMN
JCATSIIEHOCTH U TIPOIecca YIIPaBIICHHUS IIIKOJIONH;




[Ipu cBOEBpEeMEHHOM, MOJHOM W KAYECTBEHHOM 3arlOJHEHUU 3JIEKTPOHHOTO
KypHaJIa YUYUTEISIMH-TIPEAMETHUKaMHU (HOpPMHUPOBATh OTYETHI MO padoTe B
EeKTpoHHOM Buae: OTuer O TOcemaeMocTd Kiacca (1o Mecsiam);
[IpenBapuTENbHBI OTYET KJIACCHOTO PYKOBOIUTENSI 3a YYEOHBIA IEPHO;
OTdeT KJIaCCHOTO PYKOBOIUTENS 3a yueOHbBIH mepuon; Mtorm ycmeBaemMocTu
Kiaacca 3a yueOHbIM mepuoa; CBOJHAs BEIOMOCTh ydeTa YCIIEBaeMOCTH
oOyuaronuxcs knacca; CBoJHasi BEIOMOCTb y4eTa MOCEeUaeMOCTH.
dopmupoBaTh Tpu HeoOxoammoctn «MHDOpMaMOHHOE THUCHMO IS
ponutenei» B OyMaXHOM BHJAC /IS BKJICHUBAHHUS B OOBIYHBIA THEBHHK
00yyJaroIerocs;

Co3naBath 1 MyOJIMKOBATH OOBSBIICHUS HA SJICKTPOHHON JJOCKE OOBSBIICHUN;
Bectu nuuHoe 35eKTpoHHOE MOPTHOIHO.

4.2. O0sI3aHHOCTH:
JIUpEKTOp OPraHu3alviyi, OCVIIECTBIIIONIVIO 00PA30BATEIILHVIO  JAE€ITEIbHOCTD,

00s13aH:

PazpabateiBaTh W yTBepkKJaTh HOPMATUBHYI0O W HMHYIO JIOKYMEHTAIUIO
oOpazoBarenbHOM opranu3aiuu mno BegaeHuto IK/J/1;

OcymiecTBIATh KOHTPOJIH 3a BegeHueM DK/D]1 e pexe 1 pa3za B 4eTBEpTh.
Coznatb Bce HEOOXOAMMBIC YCIOBHS JUIsl BHEIPEHUS U OOecrieueHus! padoThI
AJIEKTPOHHOTIO JKypHaJla B y4€OHO-BOCITUTATEIILHON JIEATEILHOCTH U MPOIECCE
YIIPaBJICHUS IIKOJIOM;

[IpenycmarpuBaTh JEHEKHOE BO3HATPAKICHUE YUMTENEH U  KJIACCHBIX
PYKOBOJUTENEH B CIy4dae HOJKHOTO UCTIOJHEHUS MTPABUII U TIOPSIIKA PA0OTHI C
AJEKTPOHHBIM JKYpPHAJOM TMpPU HAYUCICHUU TPEMUU (CTUMYIUPYIOIIUX
BBIILJIAT), C YYETOM UX HArpy3Ku MpHU paboTe ¢ CUCTEMOM.

3amecturenu aupekropa 1o YBP 00s3aHbI:

COBMECTHO C JIpyrUMHU aJMUHUCTPATUBHBIMU COTPYAHUKAMH pa3padaThIBaTh
HOpMAaTUBHYIO 0a3y yuyeOHOW jesTenbHOCTH s BeneHust XK/DJ[ ms
pa3MeleHus Ha caiite oOpa3oBaTeILHON OpraHu3alliu;

dopMUpoBaTh paclUcaHUE 3aHIATHI MO KjaccaMm, yYUTEIsIM U KaOMHETaMm B
Havyasie ydyeOHoro roga. [Ipm HeoOXOAMMOCTH MPOBOAUTH KOPPEKTHPOBKY
pacrucaHus;

[IpoBepsiTh ~ HaMWMYME  KaJICHIAPHO-TEMATHYECKOTO  IJIAHUPOBAHHWS B
ANIEKTPOHHOM JKypHaj€ IIKOJbl y YYUTEJICH TNPEeIMETHUKOB [0 Hadaja
y4eOHOro roja;

KoHTponmpoBaTh CBOEBPEMEHHOCTh 3arlOJHEHUS dJEKTPOHHOTO >KypHasa
YUUTEISAMHU-TIPEAMETHUKAMA W KJIACCHBIMM PYKOBOJMTEISIMH C ITOMOIIBIO
«Otyera 0 TOCTyIE K KJIaCCHOMY KypHaTy»;

Co3naBath U MyOJIMKOBATH OOBSIBICHUS HA SJICKTPOHHOUW JOCKE OOBSIBICHHMA O
BPEMEHU U MECTe KJIACCHBIX COOpaHMii, U3MEHEHUSX B PACIIMUCAHUH U JIPYTOU
OTepaTUBHON MH(DOPMAITUU IS YIUTENICH, 00yJaronuXcsl U pOAUTEIICH;
AHanu3upoBaTh JaHHBIC TIO PE3YJIBTATUBHOCTH yUY€OHOUW NESITEILHOCTH U MIPU
HeoOxoauMocT (HOPMUPOBATH HEOOXOAMMBIE OTYETHI B OyMa)KHOM BHJIE TIO
OKOHYAHUIO YYEOHBIX MTEPHO/IOB.



Anmunauctparop no DK/D]1 o6s3aH:

OpranuzoBath BHeapenue OIXK/DJl B opraHuzaiuu, OCYIIECTBISIOMICH
00pa3oBaTeNbHYIO ACSTEIbHOCTD;

Pa3paboTaTh COBMECTHO C aJMUHHUCTpAIMEl IIKOJbI, HOPMATUBHYIO 0a3y 1O
Benenuto DXK/D/1;

OObecnieunTh BCEX MOJb30BaTENIed PEKBU3UTAMHM JOCTYIA K DJIEKTPOHHOMY
KypHainy. Bectu 06a3y JaHHBIX TOJIb30BaTENeM W CTaTUCTHKY pabOThI ¢
AIIEKTPOHHBIM >KYPHAJIOM;

KonTtponupoBath paboTy ¢ 3JIEKTPOHHBIM KYpPHAJIOM BCEX YYAaCTHUKOB
00pa30BaTeNbHON JMEATEIBHOCTH: aIMUHUCTPAIIUHU, YUUTEICH, 00ydaromuxcs
U UX POJUTEIIEH;

ObecrieunBaTh CBOEBPEMEHHYIO KOHCYJIBTALMIO TIO BOMpOcaM paboThl C
AIIEKTPOHHBIM >KYPHAJIOM;

[IpoBomuTh  WIIKOJIbHBIE  CEMUHAphl, HaNpaBJCHHbIE HA  HM3YyYCHHE
BO3MOKHOCTEH U CIOCOO0B PabOTHI C 3JEKTPOHHBIM KYpPHAJIOM;
[lonnepxuBaTth CBSI3b C POOUTENSIMH UM OCYHIECTBIIATH HEOOXOIMMBIE
KOHCYJIbTAllUM IO BOMNpPOCaM MOJKIIOUEHUS U pabOThl C BIEKTPOHHBIM
KypHaAJIOM

Pa3memiate Ha IIKOJIBHOM caiiTe HOPMATHUBHO — IPaBOBbIE JOKYMEHTHI I10
BeaeHuo DXK/D1;

Pa3meniate Ha caiite 0011€00pa30BaTeIbHON OpPraHU3aluy MHCTPYKLHUIO IO
pabote ¢ DXK/DJ] ayist ydeHUKOB, pOJUTENIeH (3aKOHHBIX MpEACTaBUTENEH),
Mearoros.

Wuxenep mo koMmproTeEpaM 00s13aH:

ObecneunTh Mepbl MO OecriepeOoHOMY (DYHKIIMOHUPOBAHUIO 3IEKTPOHHOTO
KypHana;

KontponupoBats paboTocrnocoOHOCTs cucteMbl DK/ /1;

OcymiecTBIATh CBSI3b CO CIYKOOW TEXHMYECKOW MOIJNECPKKUA pa3paboTymka
DXK/D1;

Onpenensate Touku HKkcruryatanmuu OXK/JJ[ (B ciaydae HEZOCTaTOYHOMU
TEXHUYECKOH OCHAIIICHHOCTH 00pa30BaTEIbHOM OpraHU3aIlnm).

TeroTOp 00s13aH:

OpranuzoBath BHenpenue I)K/3]] B 00pa3zoBaTeIbHOM OpraHU3aINH;
Pa3paboTaTh COBMECTHO C aJMHUHHUCTpPALMEN IIKOJIbI, HOPMATUBHYIO 0a3y Mo
Beaeauto DXX/D/1;

OOGecrneunBaTh CBOEBPEMEHHYIO KOHCYJIBTAllUIO IO BOIpocaM paldoThl ¢
AJIEKTPOHHBIM KYPHAJIOM;

[IpoBoauT,  IIKOJBHBICE  CEMHUHAPBI, HAMNpaBJICHHbIE HAa  H3y4YCHHE
BO3MOKHOCTEM M CLIOCOO0OB Pa0OTHI C IJIEKTPOHHBIM KYpPHAIIOM;

Pa3Memarh Ha MIKOJABHOM CailT€ HOPMATHUBHO — MPABOBBIE JOKYMEHTHI IO
BeacHuo DXX/D1;

Pasmemniate Ha caiite 0011€00pa30BaTeIbHON OpPTraHU3AIUUd MHCTPYKIIUIO TI0
pabote ¢ DXK/DJI misi ydeHUKOB, poauTesiell (3aKOHHBIX MPEACTaBUTEINECH),
MeJ1aroros.;



Obecnieunth Mepsl Mo OecriepedoiHOMY (HYHKIIMOHUPOBAHUIO 3JIEKTPOHHOTO
KypHaua;
KountponupoBats paboTocrnocoOHOCTs cucteMbl DK/ /1;

KaccHBIN pYKOBOJIUTEIL O0S3aH:

[Ipoxoauth 00y4eHHs HA IMIKOJBHBIX CEMUHApAaX, HAMIPABJICHHBIX HA U3YUYCHHUE
IPUEMOB palbOTHI C IIEKTPOHHBIM >KYPHAJIOM;

3anoaHATh U CJEIUTh 32 aKTYaJIbHOCTHIO JTAHHBIX 00 OOy4YarolMXcs CBOETO
KJIacCca U UX POAMTEIX;

KonTponupoBaTh cBOEBpeMEHHOE (€KEHEETBbHOE) 3aMoJHeHHEe 0a3bl JaHHBIX
DXK/2]1 06 oOydaromuxcs y4uTeIIMA-TIPEAMETHUKAMH;, BECTH MOHHTOPHHT
YCHEIIHOCTH 00Y4YCHHUS,

HNHCTpyKTHPOBAaTh 00yYaIOUIMXCA U UX POAUTENEH MO BOMPOCAM PETUCTPALUU
B D)XK/O/I;

OpranuzoBaTh  cOOp  KOMIUIEKTa  JOKYMEHTOB IO  OOECHEYEHUIO
3aKOHO/ATEIbHBIX TPEOOBAHUH O 3aILUTE MEPCOHAIBHBIX IaHHBIX;

BHOCUTB B 3JIEKTPOHHBIN XypHai (akThl MPOIyCKa 3aHATUN 00y4YarOIIUMUCS
[0 YBaOXXUTEIBbHOU IPUUNHE;

ExxeHenelnbHO KOPPEKTUPOBATh BBICTABJICHHBIE YUHUTEISIMH IPEIMETHUKAMU
(pakThI MPOITyCKa 3aHATUN 00yUYaIOLUTUMUCS;

OnoBemars poAMTENCH HEYCHEBAIOIUX OOYyYaroIIUXCs, OO0yJarommxcs,
MPOITYCKAIOUIUX 3aHATHUS [0 HEYBAKUTEIbHON IPUUNHE;

[IpoBonuth  0OydeHHME [  YYEHUKOB M poaMUTENed  (3aKOHHBIX
npeacraBuTeneit) mo padore ¢ K/ ;

OpranuzoBaTh 00MeH wuHpOpMalUe C OOydYalOUIUMHUCSI W POAUTEISIMU
(3aKOHHBIMU TIPEACTABUTEIISIMU );

Ocy1ecTBIATh KOHTPOJIb IOCTYIA POAUTENEH U 00yUarOIINXCA.

yt—II/ITeJ'IB'HDeI[MeTHI/IK 00s13aH:

[Ipoxoauth 00y4eHMS Ha MIKOJBHBIX CEMUHApaX, HAMPABIECHHBIX HA U3YYCHHE
IPUEMOB pa0bOTHI C AIEKTPOHHBIM KYPHAIOM;

3anoaHATh SJIEKTPOHHBIN JKypPHAI HEMOCPEACTBEHHO HA YPOKE UM OTCPOUYEHO
HE MO3/HEee 4YeM uepe3 2 dYaca IOCJI€ OKOHYAHUS 3aHATHA OOyYaroIIMXCs
Ka)XJIOTO JTHS B TOUKaX 3Kcruryatarun DXK/9/1;

EsxeHeBHO 3amOJIHATH JAHHBIE TI0 JJOMAIITHUM 33IaHUSIM;

CucreMaTHYeCcKH MPOBEPATh W OICHWBATh 3HAHUSA OOYYAIONIUXCS, a TaKKe
OTMEYaTh MOCEMIAEMOCTh B 3JICKTPOHHOM XXypHAJIE;

HcnpaBnenne OTMETOK W BBICTaBJICHHE OTMETOK «3aTHUM  YHCIIOM
3anpereHo.

1-x kmaccax oOydeHue O€30TMETOYHOE, JoMaiiHue 3ananus B OXK He
3aMHMCBIBAIOTCS,  OCYIICCTBIIACTCS  3alOJHEHHWE TEM  ypOKOB,  YYeT
MOCENIAeMOCTH, JBMXKCHHUS O0YUYaOIMUXCs, OOMICHUE YUYHUTENS C POAUTEIISIMHU
(3aKOHHBIMU MIPEACTABUTEIISIMU ).

Jlis 0ObEeKTHBHON aTTeCTallud OOYYAroIIMXCS 3a YETBEPTb M y4EOHBIH rojn
HEOOXOMMO HAJIMYME HE MEHEee TpeX OTMETOK (mpu |-2-4acoBoil HeNeIbHON
y4ueOHOM Harpys3ke 1mo mpeaMmeTty) u Oonee (mpu yueOHOUM Harpyske Oomiee 2-X



YacoB B HEJEINI0) ¢ 00sf3aTeIbHBIM YYETOM KauecTBa 3HaHHWM O0y4arolerocs
10 MUCbMEHHBIM padoTaM;

* B cnydae mpoBeneHHs] MUCbMEHHBIX KOHTPOJIBHBIX PabOT, MpoBEpKa padoT
yuyduTeNIeM U BBICTaBlIeHHE OTMETOK B XK ocylecTBiseTcss B CpOKH,
Ipe1yCMOTPEHHbIE HOPMaMHU MTPOBEPKU MUCbMEHHBIX PadoT;

* B cinywae Hanmuuus y oOydaromierocsi CIpaBKH-OCBOOOXKIEHHUS OT YPOKOB
(bu3HUecKoil KyJIbTypbl, OLICHUBAIOTCS MOJIOKUTEIHHO TEOPETUUECKUE 3HAHUS
0 MPEeaMETY. 3alUCh «OCB.» B KypHaJIE HE I0IyCKAETCS;

¢ OTtMeTKH 3a YeTBEPTh M yU4E€OHBIN IO/ BBICTABIIAIOTCS B CTOJOIE, CASAYIOIIEM
HEMOCPEACTBEHHO 32 CTOJOILIOM JIaThl MMOCJIETHETO YPOKa;

* BpIcTaBIATH UTOTOBBIE OLEHKH OOYYAOIIMXCS 3a YETBEPTh, MOJYTOAUE, TO/,
9K3aMEH U UTOTOBBIE HE IMO3]IHEE CPOKOB, OTOBOPEHHBIX MPUKA30M IO MIKOJIE
10 3aBEpUIEHUHU YUYEOHOTr0 Mepruoaa;

* [Ipu HEOOXOIUMOCTH OMOBEIIATh POJUTENCH HEYCHEeBAIOIIUX 00yJarouuxcs,
0Oyyaroluxcsl, MPOITyCKalOUINX 3aHATUS;

+ Jlo Hayana y4eOHOro rojia co3aTh KaJleHAapHO-TEMAaTUYECKOE IJIAHUPOBAaHNE
U BHEJIPUTH €0 B IEKTPOHHBIN KypHai. KoaudyecTBO 4acoB B KaJeHAApHO-
TEMaTUYECKOM IUIAHUPOBAHUH JOJHKHO COOTBETCTBOBATH yUEOHOMY ILJIAHY;

* Bectu Bce 3amucu mo BceM ydeOHBIM mpeaMeraMm (BKJIIOYas YPOKH IIO
MHOCTPAHHOMY $I3bIKY) Ha PYCCKOM SI3bIKE C 0OfA3aTENIbHBIM YKa3aHHUEM HE
TOJIBKO TEM YPOKOB, HO ¥ TEM 3aJJaHUI 11O YPOKY;

* Omnpenenutb COCTaB MOATPYII COBMECTHO C KJIACCHBIM PYKOBOJHUTEJEM, MPH
JIEJICHUH KJlacca Mo MpeIMEeTy Ha MOATPYIIbl, U COOOUUTh aIMUHUCTPATOPY
no OXK/DJI. 3anucu BeCTH HHAMBUAYAIbHO KaXKIbIM YYUTEIEM, BEIYIIUM
MOATPYIIY;

* Ha crpanuie 35nekTpoHHOTO KypHana «TemMbl ypOKOB M 3aJaHUs» BBOIUTH
TEMY, U3yUYEHHYIO Ha YPOKE.

4.3. Kareropuuecku 3ampeniaercsi JOIMycKaTh oOydaromuxcs kK padore ¢ XK mon
JIOTUHOM U TIapoJIeM IEaroros.

4.4. 3anpenieno nepenaBatbh HocuTesb XK ((ien-HOCUTENb) TOCTOPOHHUM JIMIIAM.
4.5. Pasrnamars maposib Bxoja B cuctemy 2XK/DJ] moCTOpOHHUM JIUIIaM.

5. O0mue npaBu/Ia BeIeHUs yueTa

5.1. BHecenue wuHPOpMALMH O 3aHATUM U 00 OTCYTCTBYIOLIMX JOJOKHBI
MIPOU3BOAUTHCS MO (akTy B JeHb NpoBeAeHus. Ecnu 3aHATHE NMPOBOAUIOCH BMECTO
OCHOBHOTO MpernoaaBaTensi, (akT 3aMEHbl TOHKEH OTpakaTbCsli B MOMEHT BHECEHUS
YYETHOM 3aIKCH.

5.2. Bnecennme B KypHan HHPOpMAUMU O JAOMAIIHEM 3aJaHUU  JIOJDKHO
IPOU3BOJIUTHLCS B JICHb MPOBEACHUS 3aHATHS HE MO3/HEE, 4eM depe3 3 yaca nocie
OKOHYAaHUS BCEX 3aHATUN JAHHBIX 00YYarOIIUXCS.

5.3. Pe3ynbTarhl OLIEHMBAaHUS BBHIMOJIHEHHBIX OOydYalOIUMUCA PAOOT JTOJKHBI
BBICTaBJIATbCA HE mno3aHee 10 nHEH co IHS MX MPOBEACHHS B COOTBETCTBUM C
MPUHITHIMU B 00pa30BaTeIbHON OpraHU3aluy IpaBUiIaMu OLEHKH paldoT.

5.4. ApXMBHOE XpaHEHUE YUYETHBIX JAHHBIX JOJHKHO IpPEeIyCMaTpUBaTh KOHTPOJIb 32
UX LEJOCTHOCTHIO U JOCTOBEPHOCTHIO HAa MPOTSHKEHUU BCETO HEOOXOJUMOTO CPOKa.



6. YcioBHSI COBMEIIEHHOTO XpaHeHHMsl JAHHBIX B JJEKTPOHHOM BH/Je H Ha
OYMaKHBIX HOCHTEJISIX

6.1. B cnyyae HE0OXOAMMOCTH UCTIOIB30BaHUS JaHHBIX DK U3 AIeKTPOHHON (HOPMBI
B KQYeCTBE MEYATHOTO JTOKYMEHTa MH(GOpMAIIHs BHIBOJUTCS HA MeYaTh U 3aBEPsIETCS
B YCTAHOBJICHHOM MOpsIKE. ApXUBHOE XPAaHEHHE YUETHBIX JAHHBIX HAa OyMa)KHBIX
HOCHUTENIAX JOJDKHO  OCYIIECTBISATHCS B COOTBETCTBHM C  JICWCTBYIOIIUM
AJIMUHUCTpPaTUBHBIM periiaMmeHToM PocoOpHan3opa, YTBEpKICHHBIM MPUKA30M
Munob6puayku Poccun ot 21 stuBapst 2009 r. Ne 9.

6.2. CBoiHAs BEOMOCTh HTOTOBOM YCIIETITHOCTH KJIacca 3a YIeOHBIN TOJT BBIBOJIUTCS
W3 CHUCTEMbl y4YeTa B TOM BHUJIE, KOTOPBIA TMPEAYCMOTPEH JACHCTBYIOIIUMU
TpeOOBaHUAMHU apXUBHOUM CIYKObI. Ecnu maHHbIE 1O ydeOHOMY TOXy XpaHSATCS B
AJIEKTPOHHOM BHUJIE, CBOJHAsI BEIOMOCTh MOXET ObITh IEepe/laHa B apXUB Cpa3y Io
3aBEPILICHUU BEJICHUS YUeTa B COOTBETCTBYIOIIEM KIIACCHOM XKypHaJe.

6.3. Ilpu BegeHuu yuyera B 2JIEKTPOHHOM BHUJE HEOOXOAMMOCTh BBIBOJIA JAHHBIX HA
neyaTh JJi1 MCIOJIb30BAHUSI B KA4E€CTBE JIOKYMEHTA OMNPEAEISIETCS COOTBETCTBUEM
ucnoiabzyeMoit napopmarmonHoi cucteMol 'OCT P MCO 15489-1-2007 «Cucrema
CTaHAapTOB MO MHGOPMAIUH, OUOIMOTEYHOMY U U3/IaTEILCKOMY JIely. YTpaBlIeHHUE
nokymeHTamu. Oo1re TpeOoBaHUs.

7. 3akII09MTEeIbHbIE MOJI0KEHUS

7.1. Hacrosimiee IlonoxkeHne 00 3JIEKTPOHHOM KJIACCHOM JKypHAJIe SIBISIETCS
JIOKAJIbHBIM HOPMAaTUBHBIM  aKTOM, IpuHHMaercs Ha Ilemarormyeckom coBete
IIKOJIbI W yTBEpXKAaeTcss (MO0 BBOAWTCS B JIEUCTBUE) MPUKA30M JTUPEKTOpa
OpraHu3aliu, OCYIIECTBISIONIEH 00pa30BaTEIbHYIO €SI TEIHHOCTD.

7.2. Bce wu3MeHeHHsT U JOIOJHEHMS, BHOCHMBIE B Hacrosmee Ilonoxenue,
ohOpMIISIFOTCST B~ NIUCbMEHHOM  (opMe B COOTBETCTBHU  JICHCTBYIOIIUM
3aKOHOaTenbCcTBOM Poccuiickon denepanum.

7.3. TlonoxxeHue 00 D2JIGKTPOHHOM KJIACCHOM JKypHajle MpHHUMAaETCS Ha
HEONPEACICHHBI CPOK. MI3MeHeHus u gornojHeHus K [10J10)keHnI0 NPUHUMAIOTCSL B
nopsizike, mpeaycMoTpeHHom 11.7.1. Hactosmero Ilonoxenus.

7.4. Tlocne mpunarus Ilomoxenus (MM W3MEHEHUW W JIONOJHEHUM OTACIBHBIX
MYHKTOB M Pa3eioB) B HOBOM peIaKIUM TpeabIaylias peaakiius aBTOMaTHYECKH
yTpauMBaET CUITY.
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